IMERC: How to Submit an Alternative Scribe -
Labeling Application

1 Navigate to
https://imerc.newmoa.org/Public/EnSuite/Shared/Pages/Main/Login.aspx

2  Enter your login credentials and click "Login"

< Add Website to Bookmarks

Public Legin

User name

scohen_test

Password

'rodudts Reportng Sstem m
I@ Create a new account

I@ Forgot your login user name or

luction Clearinghouse (IMERC) Mercury-Added Product Basntadd

inies to comply with the Mercury-added Product

rements of Connecticut, Louisiana, Maine, Massachusetts,

1d Washington. Release Date: September 14, 2020
Version: 1.1020.0914.30588

t Exemption processes, including form and attachment

handled through the e-filing System. Users can get help

ogin fields, which provides a PDF document to assist users

ieed assistance during your submission, please review the SN TR A R SR ST AT
rdinator online document viewing. Please click the

Smllmunineg limle #m inefall Adske Doz
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3  Click "Notification"

gGOVONLINE

|' Home ] Notification | My Profile |

il Notification Renewal Quick Access B Pending Notification{s) List

?.— Mercury-Added Product Notification

) To submit a Triennial or Updated Motification Form based on your previous filings, dick this link to access
your previously submitted material. You may also use the "Approved Notification(s)” link under the
System Quick Access.

@ You do not have any pending notificatic

To create a new notification, click the N
Quick Access panel to the left.

?.v Alternative Labeling Plan

= To submit a Triennial or Updated Motification Form based on your previous filings, dick this link to access
your previoushy submitted material. You may also use the "Approved Notification(s)” link under the
Systemn Quick Access.

E Phase-Out Exemption

/ To submit a Triennial or Updated Motification Form based on your previous filings, dick this link to access
your previously submitted material. You may also use the "Approved Notification(s)” link under the
Systemn Quick Access.
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4  Click "Apply" next to Alternative Labeling Plan

Home J Notification | My Profile

. ” <| Application = Application Management > Create First Motification
Notification Management r-

| Click the “Apply” button below to create an initial Mercury-Added Product Motification.

| -;H Create First Motification

#) Edit Pending Notification
(] Submitted Notification(s)

Keyword: Application Name: Type: (All)

Applications

Approved Notification
Management 1 -3 of Jitem(s)

=| Approved Notification(s)

Altemative Labeling Plan

| m Mercury-Added Product Motification

Phase-0ut Exemnption
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5  Click "Next"

4 lication > Wizard Panel > Application
Wizard Panel - R "

Form List Agency Comments

© Application
| 1Al Alternative Labeling Plan | Application Form List (Submission ID: 3571)
Use the "Agency Comment” tab above to view any comments from the IMERC-member states regarding your application.
€ Attachment
€ validation All Applicable Forms List
© Ssubmission y.l Alterative Labeling Plan
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6  Select the correct Associated Company from the dropdown menu.

i GOVONLINE

Home J Notification | My Profile

<¢| Application > Wizard Panel = Altemnative Labeling Plan
Wizard Panel =

o Alternative Labeling Plan (Application ID: 3571)
Application

| #] Alternative Labeling Plan |

Select an associated company for the Altermnative Labeling Plan.

@ Attachment Altemative Labeling Plan
e Validation

* Associgfed Company
©) submission

NEWMOA v

 Ext | save | Previous Jf Next|
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7  Click "Next"

Home | Notification | My Profile |

4| Application > Wizard Panel > Altemative Labeling Plan
Wizard Panel -

o Alternative Labeling Plan (Application ID: 3571)
Application

| m Alternative Labeling Flan |

Select an associated company for the Alternative Labeling Plan.

© Attachment Altermative Labeling Plan
6 Validation

* Associated Company
€) submission

NEWMOA w

st f save f previous |f Next |
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8  Click the "Online" toggle.

'NE

‘ofile |

% Application > Wizard Panel > Attachment

To include attachments, such as cover letters or supporting information, click the "Online” radio button and then “Add file(s)". You may attach multiple files under each category.
IMERC Coordinator to discuss alternative submission options,

Application Attachment

@ Alternative Labeling Plan (Optional) 2 Online

et ] save Jf Previous |f Next

Copyright £1954-2025 enfoTech & Consulting Inc. All rights reserved. | Terms of Use | Privacy Statement
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9  Click "Add File(s)"

1% GovONLINE

Home Notification My Profile |

’E] Application > Wizard Panel > Attachment
Wizard Panel

= To include attachments, such as cover letters or supporting information, click the "Online” radic button and then “Add file(s)”. You may
o Application IMERC Coordinator to discuss alternative submission options.

Ja Alternative Labeling Plan

Application Attachment

(@) Online

Copyright £1954-2025 enfoTech & Consulting Inc. All rights reserved. |
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10 Click "Choose File"

Upload Attachment

Upload Attachment

* File:

Mo file chosen
ment:
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11  Upload your application and click "Save"

Upload Aftachment

Upload Attachment

* File:

Comment:

Choose File | CompanyMName_AlternativelabelingApplication_ pdf

12  Click "Add File(s)"

° Application
#] Alternative Labeling Plan

E] Application > Wizard Panel = Attachment

IMERC Coordinator to discuss alternative submission options,

Application Attachment

To include attachments, such as cover letters or supporting information, click the "Online” radio button and then “Add file{s)". You may

@ Saved successfully.

@ Alternative Labeling Plan (Optional) @ Online
apanyMame_Alternativel abelingApplication pdf @] /A
Add'Filels)

[t sove J Provious | next
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13 Click "Choose File"

Upload Attachment

Upload Attachment

*File: ™,
[ Choosh Fis

No file chosen

14  Upload your justification narrative and click "Save"

Upload Aftachment

Upload Attachment

* File:
Choose File | CompanyName_AlternativelLabelingNarrative pdf

Comment:
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15 Click "Next"

e IMERL LOOTINATor 10 QISCUSS alternative SUDmISSIon options,
ﬁ Alternative Labeling Flan
Application Attachment

| © Attachment |
€ validation
€ submission

@ Saved successfully.

@ Alternative Labeling Plan (Cptional) ® Online
] CompanyName_Alternativel abelingApplication_pdf ﬂ NIA
] CompanyMName_Alternativel abelingNarrative pdf ﬂ N/A

[ Exit [ Save [ Previous f Next |
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16  Click "Next"

€D Application

To review your submission from the beginning, click the link in the Application Form(s) Summary below — make sure to save amy chang
ﬂ Alternative Labeling Plan

T review any attachments, click the “Attachment” link.

9 Attachment

To proceed fo the Certification page, click “Mext”,
| o Validation
€ submission Application Form(s) Summary

« Alternative Labeling Planjf" [Click icon to view form.)

Attachment(s) Summary

« Attachment

it [ Previous | Next
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17  Click this checkbox.

Home | Notification | My Profile |

-

<| Application > Wizard Panel > Submit
Wizard Panel r

P Submit Application (Application ID: 3571)
Application

#] Alternative Labeling Plan

To complete your submission, check the Certification of Submission box and click "Submit.” By clicking “Submit”, you agree with the fc

Certification of Submission

e Attachment

o validation The IMERC-member states require certification of the information in this submission by an authorized genior managemen
responsible for the overall operation of a facility or an operational unit of a facility, such as a plant manager, superintende

o i a certification form to be signed by a senior management official, attach a copy of the signed form to this submisgsion, anc

Ii-the owner of this online account is a senior management official ag defined above, you may certify this submission by c

D * | have personally examined and am familiar with the information in this submission and all attachments thereto, an

information, the submitted information is true, accurate, and complete to the best of my knowledge and belief. | understar
applicable IMERC members' state laws.

Security Precautions

To prevent your information from being used inappropriately, we maintain stringent electronic safeguards as well as phys
Certificates and Authorize. MET's PCI compliant processes. Once we provide you with a password, you are responsible for
User ID and Pazsword, may be terminated at our discretion at any time.

Question: What is your favorite book?
Answer:

Disclaimer

Your privacy with respect fo the use of this website resulfs from a partnership between IMERC and you, the user. We atten

wie raraive thrannh the weheite iz cihiaet tn nuhlic recnrds lswe ~f tha IMERT atatae we ~annant anznre shaalirta nrivare

18 Answer your security question.

e validation The IMERC-member states require certification of the information in thiz submission by an authorized senior managemen
responzible for the overall operation of a facility or an operational unit of a facility, such as a plant manager, superintende
o (s a certification form to be signed by a senior management official, attach a copy of the signed form to this submission, ant

If the owner of this online account is a senior management official as defined above, you may certify this submission by c

* | have personally examined and am familiar with the information in this submission and all attachments thereto, an

information, the submitted information is true, accurate, and complete to the best of my knowledge and belief. | understar
applicable IMERC members' state laws.

Security Precautions

To prevent your information from being used inappropriately, we maintain stringent electronic safeguards as well as phys
Certificates and Authorize.NET's PCI compliant processes. Once we provide you with a password, you are responsible for
User ID and Password, may be terminated at our discretion at any time.

Question: What is your favorite book?
Angwer: ||

Disclaimer

Your privacy with respect fo the use of this website results from a partnership between IMERC and you, the user. We atten
we receive through the website is subject to public records laws of the IMERC states, we cannot ensure absolute privacy.
be made available to members of the public under these laws. IMERC and its GovOnline system development company sg
information found herein.

et | Previous | Suomit |
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19  Click "Submit"

Secunmy Frecautions

To prevent your infoermation from being used inappropriately, we maintain stringent electronic safeguards as well as phys
Certificates and Authorize.NET"s PCI compliant processes. Once we provide you with a password, you are responsible for
User ID and Password, may be terminated at our discretion at any time.

Question: What is your favorite book?
Answer:

Disclaimer

Your privacy with respect fo the use of this website results from a partnership between IMERC and you, the user. We atten
we receive through the website is subject to public records laws of the IMERC states, we cannot ensure absolute privacy.
be made available to members of the public under these laws. IMERC and its GovOnline system development company s
information found herein.
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