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IMERC: Create a New Reporting User
Account

1 Navigate to
https://imerc.newmoa.org/Public/EnSuite/Shared/Pages/Main/Login.aspx

2 Click "Create a new account"
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3 Enter your First Name.

4 Enter your Last Name.
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5 Create a username of your choice. Remember to write it down!

6 Enter the Business Name (optional).
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7 Enter your Job Title.

8 Enter the business address for your company.
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9 Enter your primary phone number.

10 Enter your email address.
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11 Click "Next"

12 Select your account type.
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13 Click "Select Company" to associate your account with a company that has
previously reported to IMERC.

14 Click the yellow "+" to create a new company account.
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15 Enter your Company Name.

16 Enter your DUNS Number. You can perform a lookup here:
https://www.dnb.com/duns-number/lookup.html
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17 Enter the business street address.

18 Enter the business city.
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19 Click this dropdown to select the business country.

20 Enter the business state or province.
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21 Enter the business zip code.

22 Click "Next"
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23 Answer the five security questions with unique responses.

24 Click "Next"
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25 Click "Create Account" to complete the registration process. You will receive an
email with a temporary password after your new account has been reviewed and
approved by an IMERC Coordinator.


