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IMERC: How to Renew Triennial Application

1 Navigate to
https://imerc.newmoa.org/Public/EnSuite/Shared/Pages/Main/Login.aspx

2 Login.

https://scribehow.com
https://imerc.newmoa.org/Public/EnSuite/Shared/Pages/Main/Login.aspx
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3 Click "Approved Notification(s)"

4 Click "Renew"
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5 Click "Next"

6 Review the General Information and click "Next"
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7 Review Company Information and Company Contact Information. Click "Lock"
when done.

8 Click "Save"
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9 Click "Next"

10 Click the red "X" to Phase-Out an existing product that is no longer sold.

NOTE: This cannot be undone. If you accidentally delete a product, you will have to
delete your submission and start over.



Made with Scribe - https://scribehow.com 6

11 Provide the Phase-Out Date and Phase-Out Reason.

12 Complete the "Total Mercury" section for any existing products.
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13 Click "Save"

14 Click "Next"
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15 Complete the Federal Data Reporting and click "Save"

16 Click "Next"
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17 Review the Labeling Information and click "Save"

18 Click "Next"
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19 Click the "Online" toggle next to Additional Documentation.

20 Click "Add File(s)"
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21 Upload the signed Senior Management Certification form and click "Save"

22 Click "Save"
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23 Click "Next"

24 Click "Next"
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25 Click this checkbox.

26 Verify your identity.
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27 Click "Submit"

28 Click this button to view your list of submitted applications.


