IMERC: Deleting Draft or Incomplete Scribe ™~
Notifications

When "extra" submissions are not removed from the system, it causes applications to
link incorrectly. You must delete any erroneous applications from your Pending
Notifications.
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https://imerc.newmoa.org/Public/EnSuite/Shared/Pages/Main/Login.aspx

< Add Website to Bookmarks

Public Login

User name
scohen_test

Password
o

Sstem

9

(i) Create a new account

@) Forgot your login user name or

password?
ducation and Reduction Clearinghouse (IMERC) Mercury-Added Product
m enables companies to comply with the Mercury-added Product
Exemption requirements of Connecticut, Louisiana, Maine, Massachusetts, Release Date: September 14, 2020
iland, Vermont, and Washington. Version: 1.1020.0014.30588

19, and Phase-out Exemption processes, including form and attachment

imunications are handled through the e-filing System. Users can get help ; e o

ycated under the login fields, which provides a PDF document to assist users LSS IR L RIS CH T
online document viewing. Please click the

1 process. If you need assistance during your submission, please review the il Tl e e
1 tha IMFERC Canrdinatar A B S s

Made with Scribe - https://scribehow.com 1


https://scribehow.com
https://imerc.newmoa.org/Public/EnSuite/Shared/Pages/Main/Login.aspx

3

Click "Edit Pending Notification" to view your pending applications.
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Click "Approved Notification(s)." Notice that application #3340 is in Amend status.
This was the original application submitted to IMERC for review, and should be the
one we end up submitting.

bl ALY WS LINLALNL
Home ‘ Notification | My Profile

= . 4| Application > Application Management > Edit Pending Notification
Notification Management r

To edit a pending Matification, click on the “Edit" icon below. Do not delete a pending Motification until you have discussed your subm

7] Create First Notification i

| 2\ Edit Pending Notification ‘

(#® Advanced Search)

) Submitted Notification(s) Application ID:

Approved Nofification
Management

Search Result

1 -3 of 3 item(s

| @ Approved Motification(s) ‘ Application ID Notification Type Notification Form Updated Date
x ]3 3443 Triennial Notification  Single Manufacturer | Renmewal =~ 07/10/2024
‘ x ]ﬁ 3440 Triennial Notification ~ Single Manufacturer  Amend 07/10/2024
‘ x ]3 3442 Triennial Motification  Single Manufacturer | Renewal = 07/10/2024
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The system will allow you to "Renew" the same application multiple times. Be
careful NOT to do this.

1 GOVONLINE

Home ‘ N.utiﬁca.tio-r-\ | My Profile

= m 4| Application > Approved Motification Management > Approved Notification(s)
Notification Management r

. . Note: Previous approval letters sent before the e-filing system was launched are not available for viewing. If you would like PDF copies
w_‘:] Create First Notification

) Edit Pending Notification Search Result

&) Submitted Notification(s)

1-1 of 1item(s

View Approval Letter | Renew/Update | Application ID | Notification Type | Notification Form Notification Year
Approved Nofification
Management

Z" m 3436 First Notification Single Manufacturer =~ 2018

Approved Notification(s) ‘
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6 To delete a Pending Notification, click the red "X" next to the application you want

to delete.

RNt ey your filing.
| “a Edit Pending Notification ‘

Ig] Submitted Notification(s) Application ID: m w Advanced Search)

Search Result
Approved Notification
Management
1 -4 of 4 item(s
Approved Notification(s) Application ID Notification Type Notification Form Updated Date

x ]3 3444 Triennial Motification  Single Manufacturer | Renewal = 07/10/2024
‘ x ]3 3443 Triennial Notification ~ Single Manufacturer  Renewal = 07/10/2024
‘ * ]3 3440 Triennial Notification  Single Manufacturer | Amend 07/10/2024
‘ x ]j 3442 Triennial Notification ~ Single Manufacturer | Renmewal =~ 07/10/2024
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7  Delete all applications except the one you are (re)submitting.

= m 4| Application > Application Management > Edit Pending Notification
Notification Management r

. . To edit a pending Natification, click on the “Edit” icon below. Do not delete a pending Motification until you have discussed your subm
ﬁ Create First Notification your filing.

| ‘a Edit Pending Notification ‘

.Ei] Submitted Notification(s) Application ID: m [j!) Advanced Search)

Search Result
Approved Notification
Management

1 -3 of 3 item(s

Approved Notification(s)

Application ID Notification Type Notification Form

Updated Date
x ]3 3444 Triennial Notification ~ Single Manufacturer | Renewal = 07/10/2024
‘ x ]j 3443 Triennial Notification = Single Manufacturer | Renewal = 07/10/2024
‘ Eal ]Z 3440 Triennial Notification ~ Single Manufacturer | Amend 07/10/2024
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8 Delete all applications except the one you are (re)submitting.

Home ‘ Notification | My Profile

3 . 4| Application > Application Management > Edit Pending Notification
Notification Management r

. . To edit a pending Matification, click on the “Edit" icon below. Do not delete a pending Motification until you have discussed your subm
':.-J Create First Notification your filing.

| ‘a Edit Pending Notification ‘

&) Submitted Notification(s) Application ID: m (/® Advanced Search)

Search Result
Approved Nofification

Management

1.2 of 2item(s

[=1] Approved Motification(s)

Application ID Notification Type Notification Form

Updated Date
x ]3 3444 Triennial Notification ~ Single Manufacturer | Renmewal — 07/10/2024
‘ x ]ﬁ 3440 Triennial Notification ~ Single Manufacturer  Amend 07/10/2024
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When you have one Pending Notification remaining, click the image to start
editing your submission.

Home ‘ Notification | My Profile

= m 4| Application > Application Management > Edit Pending Notification
Notification Management r

. . To edit a pending Natification, click on the “Edit” icon below. Do not delete a pending Motification until you have discussed your subm
«“ﬂ Create First Notification

your filing.
| “a Edit Pending Notification ‘
Ei] Submitted Notification(s) Application ID: m U@ Advanced Search)
Search Result
Approved Notification
Management 3
1-1 of 1item(s

Approved Notification(s) Application ID | Notification Type | Notification Form Updated Date

x ]3 3440 Triennial Notification = Single Manufacturer | Amend | 07/10/2024
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